
	News stories
· 250 – 500 words
· Concise headline
· Lead paragraph
· Body
· Conclusion
· Images

	Must answer:
· Who, What, When, Where, Why, How
Who cares (value in information and target audience)
Lead: answer questions
           1 to 2 sentences (40 words)


	Body
· Flow neatly
· Use concise sentences
· Use active voice
· Avoid unnecessary words
· Strong transitional sentences

	News on the Web
· Scannable
· Subheadings to break long text
· New paragraph for different thoughts
· Bulleted list for emphasis
· Hyperlink on words rather than click here
· images







